Statement of Receipts & Expenditure

In connection with my attendance at the 

[Insert name, location and date of conference/meeting etc]: 
	Description 


	
	€
	€

	
	
	
	

	Advance


	
	
	

	
	
	
	

	Expenditure
	
	
	

	Subsistence allowance: 
	
	
	

	[dd/mm/yy/ - dd/mm/yy]
	
	


	

	
	
	
	

	Contingency
	
	
	

	Transport from and to airport: 

[Insert form of transport, Date] 
	
	
	

	[Insert form of transport, Date]
	
	
	

	
	
	
	

	Sub-total
	
	
	

	Balance reimbursed to [Insert Name of Organisation]
	
	
	


[Signature, Name and Designation of Delegate]
[Date]















