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Article 125(5) — Administrative Verifications at the Department of Contracts — Template (v4-02/2018)
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|' + 'I EU 1 Article 125 (5) - Administrative Verifications at the Department of
Malta

Contracts?
L Lk o 2014-2020

This template should be filled in by the MA when carrying out administrative verifications at the Department of Contracts

Verification Reference:

1. GENERAL INFORMATION

Date
Member State Malta
Programming Period 2014-2020

Operational Programme

Fund

Priority Axis — Thematic Objective

Investment Priority

Project Number

Title of the Project

Beneficiary

Project Leader

Officers present during this verification

Reference Number of procurement procedures included in
this report

! Officers undertaking checks should be familiar with policy notes and circulars issued by the Department of Contracts.

Y * K 5%
’ European Structural and Investment Funds 2014-2020 :

Co-financing rate: 80% European Union; 20% National Funds *

*
*
* 4 Kk
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Contracts — Template (v4-02/2018)

2. PUBLIC PROCUREMENT - Procurement which exceeds €144,000

The Officer conducting the verification must ensure that procurement has been carried out in accordance with the relevant Public Procurement

Regulations.

To be used for Open, Restricted and Negotiated Procedure without a prior notice

Reference

Title

Amount allocated in Commitment Form

Date of Publication / Date of
correspondence for invitation of offers

(where applicable)

Deadline for submission of offers
(where applicable)

Approval from DG Contracts for the
reduction in the time limit?> as per Article 38
(3) of LN 352/2016, LN 155/2017, LN
233/2017 and LN/26/2018 (where
applicable)

Open Procedure = Restricted Procedure O
(Section A) (Section B)
Type of Procedure - - - -
Negotiated Procedure without prior notice =
(Section C)
A. Open Procedure Tick here if section is Not Applicable to this verification O
Financial Offer Eligibility and Technically Financially
Fﬁ]taa:]iciial [after gglrﬁ;tlligrm; Compliant* Compliant
Bidders Offer arithmetical
(add rows as ( correction] Comments
A exc.
appropriate) VAT and other VAT E’;leri(((j:'other Yes | No NA | Yes | nNo NA | Yes | No NA
taxes) taxes)
Lot1
O Oo|joyo | o|/ojo|o|d
O Oo|joyo | o|/ojo|o|d
O Oo|joyo | o|/ojo|o|d
Lot 2

2 Accelerated procedure
% Focus on the bidder

4 Focus on the bid

fre-
Yip

European Structural and Investment Funds 2014-2020
Co-financing rate: 80% European Union; 20% National Funds

* % %

* X %

* o %
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Article 125(5) — Administrative Verifications at the Department of Contracts — Template (v4-02/2018)
O Oo|joyo | o|/ojo|o|d
Winning Bidder Amount of winning bid
Best Price ch t Technicall
Award Criteria Used | Quality Ratio O ea[é:eosmpﬁ;nplca y O Cost
(BPQR)
Yes No N/A Comments

Commitment Form O O l
Tender Originators Form including GPP
declaration
Approval from GPP to proceed with
publication
Price Budget Estimates in file O O O
In case of a works procurement document,
are the Environment & Planning Permits in O O O
file?
In case of BPQR criteria, approval from the n n n
Department of Contracts prior to publication
Procurement Document (Final version as
uploaded on ePPS)
[Selection and award criteria included in l O O
final version of published procurement
document]
Provision of Works / Supplies / Services are n n n
in line with the Grant Agreement
Procurement Document published through
ePPS O O a
If the procurement document is not
published through ePPS:

- Approval of DG Contracts in file? O O O

- Has a notice been published in the

Government Gazette?
Advert of Publication of the procurement
document in Government Gazette O O O
(not mandatory if published on ePPS)
_ _ [DD/MM/YYYY]
Date of first advert in Govt. Gazette:
Prior Information Notice in line with Article
41 of LN 352/2016, LN 155/2017, LN
233/2017 and LN 26/2018 O O O
(not mandatory)
kf * X 5
European Structural and Investment Funds 2014-2020 : ’;
Co-financing rate: 80% European Union; 20% National Funds * *
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Contracts — Template (v4-02/2018)

Contract Notice in Official Journal
(where applicable)

Letter/email by the Head or delegate of the
Contracting Authority to DoC recommending
the members of the Evaluation Committee

Letter/email from DoC approving the
members of the Evaluation Committee prior
to publication of procurement document

CVs of the Evaluation Committee members

Requests for clarifications & replies (during
call)

Opening Schedule

Approval from DCC® / GCC to request
rectification to specific bidders as per
Instructions to Tenderer.

Requests for rectification and submission
(during evaluation)

5 For CAs falling under Schedule 16

European Structural and Investment Funds 2014-2020
Co-financing rate: 80% European Union; 20% National Funds

* % %

* X %

*
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Contracts — Template (v4-02/2018)

Approval from DCC / GCC to request
clarifications to specific bidders as per
Instructions to Tenderer.

Requests for clarifications & replies (during
evaluation)

Evaluation Report (final version approved
by DCC/ GCC)

Including Annexes:

e Declarations of Impartiality and
Confidentiality of the Evaluation
Committee Members

e Declarations of Impartiality of
Technical and/or Financial Experts
(where applicable)

e Administrative compliance grid
signed by Chairman

e Technical evaluation grids
completed and signed by individual
evaluators

e The strengths and weaknesses of
the technical offers for every
criterion (only for BPQR)

o Clarification/Rectification
correspondence with bidders
(where applicable)

e Minutes of Evaluation Committee
meetings

Any request for clarifications made by DCC
/ GCC on the submitted Evaluation Report
and prior to approval of Evaluation
Committee’s recommendation

Approval of award by the DCC / GCC

O

O

O

Publication of Results (in line with Articles
43 and 110 (1) of LN 352/2016, LN
155/2017, LN 233/2017 and LN 26/2018)

Letter of award to successful bidder/s

Letter to non-successful bidder/s

Objections procedure (as per LN 352/2016,
LN 155/2017, LN 233/2017 and LN
26/2018)

o oo O

o oo O

o oo O

Recourse to Court and defence procedure
(as per LN 352/2016, LN 155/2017, LN
233/2017 and LN 26/2018)

O

O

O

European Structural and Investment Funds 2014-2020
Co-financing rate: 80% European Union; 20% National Funds

* % %

* X %

* o %
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Article 125(5) — Administrative Verifications at the Department of Contracts — Template (v4-02/2018)
Contract Award Notice published within 30
days of award (Directive 2007/66/EC
transposed through Article 43(1) of LN O O O
352/2016, LN 155/2017, LN 233/2017 and
LN 26/2018)
Compliance Certificates in accordance with
LN 352/2016, LN 155/2017, LN 233/2017 ] ] ] -
and LN 26/2018 (if contract exceeds
€500,000 exc VAT)
Bid Bond = = =
(where applicable)
Contract (and any other document required
by law) O O O
Addenda to the Contract (where applicable) | | |
Valid Performance Guarantee including any
amounts stipulated in addenda to the O O O
contract (as deemed relevant)
Insurance Policy in line with procurement n n n
document requirements (where applicable)
Is appropriate reference given to the
protection of personal data in documents
such as procurement documents and
contracts, in accordance with the General O O O
Data Protection Regulation (and any
subsequent amendments)? (where
applicable)

B. Restricted Procedure

Tick here if section is Not Applicable to this verification

European Structural and Investment Funds 2014-2020
Co-financing rate: 80% European Union; 20% National Funds

* % %

* X %

*
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Contracts — Template (v4-02/2018)

Financial Eligibilityiand Technically Financially
Stated Offer [after |  Compliant® Compliant” Compliant
Bidders Financial Offer arithmetical
(add rows as (exc. correction] Comments
appropriate) VAT and other (exc. Yes | No NA [ ves | No [ A | ves | No | NA
taxes) VAT and other
taxes)
Lot1
OO ojo o/ ojjo (oo
OO ojo o/ ojjo (oo
OO ojo o/ ojjo (oo
Lot 2
OO ojo o/ ojjo (oo
OO ojo o/ ojjo (oo
Winning Bidder Amount of winning bid
Best Price ch t Technicall
Award Criteria Used Quality Ratio O eapc):eosmpﬁ;npma y O Cost
(BPQR)
Yes No N/A Comments
Written approval from DG (Contracts) in
line with Article 107 of LN 352/2016, LN O O O
155/2017, LN 233/2017 and LN 26/2018
Invitation by the Contracting Authority to the
selected candidates to submit their request O O O
to participate in a call for competition
Provision of Works / Supplies / Services are n n n
in line with the Grant Agreement
Commitment Form | | |
5 Focus on bidder
" Focus on bid
& * %
European Structural and Investment Funds 2014-2020 : ’;
Co-financing rate: 80% European Union; 20% National Funds * *
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Contracts — Template (v4-02/2018)

Tender Originators Form including GPP
declaration

O

O

O

Approval from GPP to proceed with
publication

O

O

O

Are the Price Budget estimates in file?

In case of a works procurement document,
are the Environment & Planning Permits in
file?

In case of BPQR criteria, approval from the
Department of Contracts prior to publication

Request for Participation published through
ePPS

[Selection and award criteria included in final
version of published tender]

(b)

If Request for Participation is not published
through ePPS:

- Approval of DG Contracts in file?

- Has a notice been published in the
Government Gazette?

Advert of Publication of Request for
Participation in Government Gazette

(not mandatory if published on ePPS)

Date of first advert in Govt. Gazette:

O

[DD/MM/YYYY]

Prior Information Notice in line with Article
41 of LN 352/2016, LN 155/2017, LN
233/2017 and LN 26/2018

(not mandatory)

Contract Notice in Official Journal
(where applicable)

European Structural and Investment Funds 2014-2020
Co-financing rate: 80% European Union; 20% National Funds

* % %

* X %

* o %
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Contracts — Template (v4-02/2018)

Letter/email by the Head or delegate of the
Contracting Authority to DoC recommending
the members of the Evaluation Committee

Letter/email from DoC approving the
members of the Evaluation Committee prior
to publication of request for participation

CVs of the Evaluation Committee members

Requests for clarifications & replies (during
call)

Summary of interested bidders

Approval from DCC / GCC to request
rectification to specific bidders as per
Instructions to Tenderer.

Requests for rectification and submission
(during evaluation)

Approval from DCC / GCC to request
clarifications to specific bidders as per
Instructions to Tenderer.

Requests for clarifications & replies (during
evaluation)

Evaluation Report — Short listing of
candidates (final version approved by DCC /
GCC)

Including Annexes:

European Structural and Investment Funds 2014-2020
Co-financing rate: 80% European Union; 20% National Funds

* % %

* X %

*
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Contracts — Template (v4-02/2018)

e Declarations of Impartiality and
Confidentiality of the Evaluation
Committee Members
e Declarations of Impartiality of
Technical and/or Financial Experts
(where applicable)
e Administrative compliance grid
signed by Chairman
e Technical evaluation grids
completed and signed by individual
evaluators
e The strengths and weaknesses of
the technical offers for each
criterion (only for BPQR)
o Clarification/Rectification
correspondence with interested
candidates (where applicable)
e Minutes of Evaluation Committee
meetings
Any request for clarifications made by DCC /
GCC on the submitted Evaluation Report n n
and prior to approval of Evaluation
Committee’s recommendation
Approval of shortlisting by the DCC / GCC O O
Objections procedure (as per LN 352/2016, 0 0
LN 155/2017, LN 233/2017 and LN 26/2018)
Invitation to tender to short-listed candidates n n
through ePPS
If Request for Participation is not published
through ePPS:
- Approval of DG Contracts in file? O O
- Has a notice been published in the
Government Gazette?
Advert of Publication of Request for n n
Participation in Government Gazette

European Structural and Investment Funds 2014-2020
Co-financing rate: 80% European Union; 20% National Funds

* % %

* X %

* o %
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Article 125(5) — Administrative Verifications at the Department of Contracts — Template (v4-02/2018)

(not mandatory if published on ePPS)

Date of first advert in Govt. Gazette:

[DD/MM/YYYY]

Prior Information Notice in line with Article
41 of LN 352/2016, LN 155/2017, LN
233/2017 and LN 26/2018

(not mandatory)

Requests for clarifications & replies (during
call)

Opening Schedule

Approval from DCC / GCC to request
rectification to specific bidders as per
Instructions to Tenderer.

Requests for rectification and submission
(during evaluation)

Approval from DCC / GCC to request
clarifications to specific bidders as per
Instructions to Tenderer.

Requests for clarifications & replies (during
evaluation)

Evaluation Report (final version approved by
DCC/ GCC)

Including Annexes:

e Declarations of Impartiality and
Confidentiality of the Evaluation
Committee Members

e Declarations of Impartiality of
Technical and/or Financial Experts
(where applicable)

e  Administrative compliance grid
signed by Chairman

e Technical evaluation grids
completed and signed by individual
evaluators

e The strengths and weaknesses of
the technical offers for each
criterion (only for BPQR)

e Clarification/Rectification
correspondence with tenderers
(where applicable)

e Minutes of Evaluation Committee
meetings

European Structural and Investment Funds 2014-2020
Co-financing rate: 80% European Union; 20% National Funds

* % %

* X %

* o %
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Contracts — Template (v4-02/2018)

Any request for clarifications made by DCC /
GCC on the submitted Evaluation Report
and prior to approval of Evaluation
Committee’s recommendation

O

O

O

Approval of award by the DCC / GCC

Publication of Results (in line with Articles
43 and 110 (1) of LN 352/2016, LN
155/2017, LN 233/2017 and LN 26/2018)

Letter of award to successful bidder/s

Letter to non-successful bidder/s

Objections procedure (as per LN 352/2016,
LN 155/2017, LN 233/2017 and LN 26/2018)

oo dg o g

oo dg o g

oo dg o g

Recourse to Court and defence procedure
(as per LN 352/2016, LN 155/2017, LN
233/2017 and LN 26/2018)

O

O

O

Contract Award Notice published within 30
days of award (Directive 2007/66/EC
transposed through Article 43(1) of LN
352/2016, LN 155/2017, LN 233/2017 and
LN 26/2018)

Compliance Certificates in accordance with
LN 352/2016, LN 155/2017, LN 233/2017
and LN 26/2018 (if contract exceeds
€500,000 exc VAT)

Contract (and any other document required
by law)

Addenda to the Contract (where applicable)

Valid Performance Guarantee including any
amounts stipulated in addenda to the
contract (as deemed relevant)

Insurance Policy in line with tender
requirements (where applicable)

European Structural and Investment Funds 2014-2020
Co-financing rate: 80% European Union; 20% National Funds

* % %

* X %

* o %
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Article 125(5) — Administrative Verifications at the Department of Contracts — Template (v4-02/2018)
Is appropriate reference given to the
protection of personal data in documents
such as tender documents and contracts, in 0 0 0
accordance with the General Data
Protection Regulation (and any subsequent
amendments)? (where applicable)
g&)g‘fgonawd GBS LT B O (e Tick here if section is Not Applicable to this verification
Yes No N/A Comments
Justification taking into consideration the
circumstances outlined in MFIN circular
03/2013 and Article 151 for works contracts, n ] ]
Article 153 for supply contracts, and Article
154 for service contracts, of LN 352/2016,
LN 155/2017, LN 233/2017 and LN 26/2018
Request for direct order excludes n n n
retrospective works and / or expenditure
Endorsement of request by the Permanent n n n
Secretary within the relevant Ministry
Written approval from GCC in line with
Article 150(1) of LN 352/2016, LN 155/2017, O O O
LN 233/2017 and LN 26/2018
Request for provision of Works / Supplies /
Services are in line with the Grant O O O
Agreement
Contract (and any other document required
by law) O U O
Addenda to the Contract (where applicable) O O O
Is appropriate reference given to the
protection of personal data in documents
such as the contract, in accordance with the
General Data Protection Regulation (and O O O
any subsequent amendments)?
(where applicable)
.r'} * X %
European Structural and Investment Funds 2014-2020 : ’;
Co-financing rate: 80% European Union; 20% National Funds * *
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3. CONCLUSIONS

3.1 General remarks on this verification check

3.2 List any follow-up actions required and the date by which these should be undertaken as well as who is to check that action has
been taken as instructed. Indicate if a follow-up visit is necessary and by when this visit should take place.

3.3 Indicatel/list any suspicion of irregularities or actual detection of irregularities

3.4 Recommendations and remarks on general improvement

3.5 List of Annexes (as relevant)
(Any photos and/or documents gathered during the verification)

European Structural and Investment Funds 2014-2020
Co-financing rate: 80% European Union; 20% National Funds

* % %
*
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4. ENDORSEMENT OF VERIFICATION REPORT

Officers Conducting Verification:

Name in Block Letters Signature
Designation Date
Name in Block Letters Signature
Designation Date
Conclusions and Recommendations endorsed by:
Name in Block Letters Signature
Designation Date
Project Leader:
Name in Block Letters Signature
Designation Date

European Structural and Investment Funds 2014-2020
Co-financing rate: 80% European Union; 20% National Funds

* % %

* X K

*




