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Introduction

Proposals are to be filled in a Word Document and are to be submitted on 

www.sfd.gov.mt/application;

Access to Application form and Deadline for submission of applications:

 ESO.4.7. Lifelong learning and career transitions → 17th June 2024

 https://fondi.eu/what-funding-is-available/lifelong-learning-and-career-transitions-2/ 

 

Proposals should follow the eligibility guidance and intervention logic as described in: Guidance 

notes on the Call for proposals under ESF+ Programme.

http://www.sfd.gov.mt/application
https://fondi.eu/what-funding-is-available/lifelong-learning-and-career-transitions-2/


Recommendations (1) 

It is strongly recommended to:

▪ Provide clear information on what you intend to do, how you will do it, where you will do 

it, how much it will cost and who will benefit from it. If these basics are not clear, the MA 

and the PSC will be unable to understand your project and will be more likely to reject it;

▪ Read thoroughly the ESF+ Programme and any other guidance documents issued by the 

MA;

▪ Explain things clearly: assume the reader will not be familiar with your proposed activity or 

organisation;
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Recommendations (2) 

▪ Explain any acronyms;

▪ Be focused and realistic: unrealistic targets may result in the application being rejected 

and/or penalisation at Project Selection Stage;

▪ Clearly describe how the Applicant will meet ESIF requirements: thus, any statement of 

the obvious will not be accepted as a response to any part of this application form.
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Application Form
Part A – Administrative

Part B - Technical



Part A - Administrative Part (1)

▪ The Applicant must identify ONE Priority and ONE Specific Objective under which the 

proposal will fall.

▪ Priority 3 – Quality and inclusive education and enhanced lifelong learning for growth.

▪ Specific Objective: 4.7 – Lifelong learning and career transitions
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Part A - Administrative Part (2)

▪  Start date should not be before 1st January 2021.

▪  End date should not be after 31st December 2029.



Part A - Administrative Part (3)



Part A - Administrative Part (4)

The Project Leader is the person responsible for the implementation of the proposed project;

The Contact Person must be different from the Project leader and needs to assist the project leader in ensuring 

smooth communication flows between the Beneficiary organisation and the relevant stakeholders.



Part A - Administrative Part (5)

▪ Contact Persons: Ms Joanna Hefny (joanne.hefny@gov.mt) and Ms Caroline Arapa (caroline.arapa@gov.mt)

mailto:joanne.hefny@gov.mt
mailto:caroline.arapa@gov.mt


Part A - Administrative Part (6)

▪  Other funding include: nationally funded projects, EEA/Norway, and Swiss.



Part A - Administrative Part (7)

▪  Status of the Proposal: Submitted / Under Evaluation / Awarded



Part A - Administrative Part (8)



Part A - Administrative Part (9)



Part A - Administrative Part (10)



▪ EU State Aid rules apply to projects which involve any direct (or indirect) financial support 

from the public sector to commercial enterprises or organisations carrying out an economic 

activity.

▪ Applicants should note that State Aid is determined by the nature of the project and not 

necessarily by the nature / status of the organisation. 

▪ All Applicants of ESF+ assisted projects must ensure compliance with State Aid rules. If the 

rules are breached (even after the project ends), any grant (even if already paid) may have 

to be recovered. 

▪ Applicants should note that the project proposals that involve State Aid will be considered, 

provided that the Applicant agrees to implement the project in line with the applicable State 

Aid Rules. 

▪ Early discussions with the State Aid Monitoring Board (SAMB) and/or experts on State Aid 

of the Applicant’s choice are encouraged and any correspondence between the Applicant 

and SAMB should be annexed to the application form.

State Aid



Part B – Technical Description (1)
Example: ESO: 4.7



• With respect to ESF+, the Applicant is to explore other targets, beyond the actual output 

indicators of the project, that will be the result from the actions/activities. 

• Following the identification of the expected result/s applicable for the project and the target 

groups, the Applicant is to explain: 

• The tangible and intangible results of the project; 

• The expected benefits that the project intends to achieve; and 

• How such results will contribute to the achievement of the Programme expected 

result(s) under that specific Priority. 

• The Applicant should explore how the desired results will aim to trigger change and/or 

innovation. Applicants are encouraged to explore innovative results/solutions from the 

proposed actions.

• The Applicant is to assess whether the proposed actions are contributing to the fulfilment 

of the enabling conditions. 

Expected Results



Part B – Technical Description (2)



• Here the Applicant is to carry out a needs assessment. This assessment is the study of a problem. It 

entails the collection of data and opinions from varied reliable sources. The aim is to support effective 

recommendations about what should be done to solve such problem.

• The assessment must demonstrate how the project and its activities as applicable are contributing 

and in line with the type of interventions selected above.

• The Applicant should explain how the project is expected to solve a clearly defined and presented 

need(s) by quantitative and qualitative analysis from official statistical sources and/or administrative 

registers.

• Consequently, the Applicant is to provide further justifications on the project coherence with National, 

sectoral and EU policies as to what extent the project is addressing such priorities.

Why is the project being proposed and how does it address 
the Specific Objective of the call and respective national and 

European priorities?



Part B – Technical Description (3)

▪  Target Groups: These should be specific according to the Specific Objective.



Part B – Technical Description (3)



• The Applicant is to indicate the target groups that will benefit directly or indirectly from the 

proposed actions.

Target Groups (1)

Call Specific Objective Target Group

7 ESO4.7 ▪ Employees



Part B – Technical Description (4)
Section 2



▪ The Applicant is expected to group the key components/activities/actions of the project in 

work packages.

▪ For each work package, the Applicant needs to provide:

▪ a brief description of the project component/activity/action;

▪ key information on the main tasks of each project component;

▪ the timeframe for the implementation;

▪ the specific target groups (as applicable); and

▪ the linked output and result indicators for each work package (as applicable).

▪ Work Package 1 shall focus on how the project will be managed including checks and 

controls in place to ensure that the project is implemented on time and within the 

parameters which will eventually be defined in the Grant Agreement.

Project Plan



Part B – Technical Description (5)
Section 2.1

Work Package 1: Project Team

*To open in Excel, right click on the object, click on ‘Worksheet object’ and select ‘Open’.



Part B – Technical Description (6)
Section 2.1



▪ Role of the Project Team.

▪ Does the Applicant have the necessary capacity to implement and maintain 

and/or operate the project?

▪ The Applicant is to prove to the Project Selection Committee, that:

▪ It will adopt a good capacity strategy covering all areas and phases of the 

project; and

▪ It has the necessary resources and expertise to manage the project, provide 

leadership and exercise control.

▪ An assessment on the current staff complements and how the additional 

duties will fit in within the structure is to be provided.

Work Package 1: Project Team



Part B – Technical Description (7)
Section 2.1

Work Package 2: (SUBJECT)

This section is to be replicated for additional work packages. 

*To open in Excel, right click on the object, click on ‘Worksheet object’ and select ‘Open’.



Part B – Technical Description (8)
Section 2.1



Part B – Technical Description (9)
Section 2.1



Part B – Technical Description (10)
Section 2.1



Part B – Technical Description (11)
Section 2.1



Part B – Technical Description (12)
Section 2.1



Part B – Technical Description (13)
Section 2.1



Part B – Technical Description (14)
Section 2.2

*To open in Excel, right click on the object, click on ‘Worksheet object’ and select ‘Open’.

From 2023 up to 2029.



Part B – Technical Description (15)
Section 2.3



Part B – Technical Description (16)
Section 2.3



Part B – Technical Description (17)

▪ Visual Identity Guidelines (VIG) for the 2021-2027 Programme may be found 

here: https://fondi.eu/visual-identity-guidelines-2021-2027/. 

https://fondi.eu/visual-identity-guidelines-2021-2027/


Part B – Technical Description (18)



Part B – Technical Description (19)



Part B – Technical Description (20)



Part B – Technical Description (21)



Part B – Technical Description (22)



Part B – Technical Description (23)

Projects which generate revenue are eligible as long as there is no over-

financing. Thus, the revenue generated should be declared and, if 

applicable, be deducted from the total project cost. 



Part B – Technical Description (24)



Part B – Technical Description (25)



Part B – Technical Description (26)

5. In line with Regulation (EU) 2021/1060, expenditure shall be eligible from 1st January 2021 till 31st December 2029.



Part B – Technical Description (27)



Part B – Technical Description (28)



Part B – Technical Description (29)



SFD Submission Screen



Submission of Application (1)

▪ To submit an application, you must go on the SFD website  

https://sfd.gov.mt/Application/Dashboard.aspx 

▪ The link below will take you directly to a Step-by-Step guide to register for an 

account - https://fondi.eu/wp-content/uploads/2023/05/Circular-002-2023-Annex-1-

Sign-In-Procedure.pdf.  

https://sfd.gov.mt/Application/Dashboard.aspx
https://fondi.eu/wp-content/uploads/2023/05/Circular-002-2023-Annex-1-Sign-In-Procedure.pdf
https://fondi.eu/wp-content/uploads/2023/05/Circular-002-2023-Annex-1-Sign-In-Procedure.pdf


Submission of Application (2)

▪ The list of open calls is displayed hereunder. Please select "New Application" next to 

the open call to initiate the application process within the call.



Submission of Application (3)

▪ Select the Priority listed and fill in the ‘Project Title’ and the ‘Project Summary’. Then 

click ‘Create’.



Submission of Application (4)

▪ Fill in the ‘Start Date’ and the ‘End Date’ of the project.

▪ Start date should not be before 1st January 2021.

▪ End date should not be after 31st December 2029.

▪Fill in the ‘Grant Requested’ and click ‘Save’.



Submission of Application (5)

▪Go on Point 2 (Left Side of the page) 

▪Tick the ‘Specific Objectives’, ‘Actions’ and ‘Expected Results’.



Submission of Application (6)

▪ Fill in the ‘Output Indicators’ and ‘Result Indicators’ and click ‘Save’.



Submission of Application (7)

▪ Fill in the ‘Organisation Details’ and click ‘Save’.



Submission of Application (8)

▪ Go on Point 3 (Left Side of the page)

▪ Upload a signed PDF version of the application form in the first section.

▪ Upload a Word Document version of the application form in the second section.

▪You may also add any other supporting document which is relevant to the application and then click ‘Save’.



Submission of Application (9)

▪ Once you are ready to submit the application, please click ‘Validate’. This will tell you whether 

everything was submitted accordingly. Amendments will still be allowed after this step.

▪ Finally click on ‘Submit’, to submit your application. No amendments will be allowed after an 

application is submitted.

▪ To confirm that the application has been created, you may go on the ‘Home’ icon and find the list of 

applications which you have drafted/finalised at the bottom of the page.

▪ Make sure that once submitted, the application is confirmed (Marked ‘Yes’). 



Contact Details

Secretariat to the Project Selection Committee, 

Planning and Priorities Co-ordination Division, 

The Oaks Business Centre, Block B,

Triq Farsons, Malta

Tel: + 356 25552690

Email: fondi.eu@gov.mt 

Website: https://fondi.eu/ 

mailto:info.eufunds@gov.mt
https://fondi.eu/
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