	ANNEX 2: VOs AND NGOs DECLARATION FORM

ANNEX I: PROCUREMENT DRAFTERS ABSENCE OF CONFLICT-OF-INTEREST DECLARATION FORM

	Name and Surname of Procurement Drafter:
	

	I.D. Number of Procurement Drafter:
	

	Position / Grade of Procurement Drafter:
	

	Name of Contracting Authority/Entity: 
	

	Procurement Reference Number:
	

	Procurement Title:
	




I, the undersigned, engaged with / providing services to [Please list the name of the Beneficiary] do hereby declare that:

[For the below points, where applicable, the Procurement Drafter shall choose between ‘have’ or ‘do not have’]
(i) I have / do not have a direct[footnoteRef:1] Conflict of Interest in relation to the assigned procurement duties. [1:  Direct personal interest – Direct connection between the person in question and the Beneficiary including contractors/sub-contractors and ultimate beneficial owner/s. This can include gifts or hospitality, non-economic interests, or result from involvement with non-governmental or political organisations (even if non remunerated), competing duties of loyalty between one entity the person owes a duty to and another person or entity the person owes the duty to. ] 


(ii) I have / do not have a direct Conflict of Interest vis-à-vis any individuals by virtue of a professional or work relationship[footnoteRef:2], that might jeopardise the assigned procurement duties. [2:  Declarations of past interests are to be limited to 2 years or as long as the person continues to have liabilities/obligations related to those past positions/employment situations. ] 


(iii) I have / do not have a direct Conflict of Interest vis-à-vis family relationships (specifically a person who is either the spouse (including a partner with whom the individual has a non/registered marital partnership), the son or daughter, the parent, the brother or sister, the grandfather or grandmother, the uncle or aunt, the nephew or niece) and / or any other relationship that might jeopardise the assigned procurement duties.

(iv) I have / do not have a direct Conflict of Interest vis-à-vis a person (not mentioned in point iii above) permanently living in my same household. 

(v) I have / do not have an / any indirect[footnoteRef:3] Conflict of Interest in relation to the assigned procurement duties. [3:  Indirect personal interest – Indirect connection goes beyond the direct connection between the person in question and the Beneficiary including contractors/sub-contractors and ultimate beneficial owner/s. This can also include gifts or hospitality, non-economic interests, or result from involvement with non-governmental or political organizations (even if non remunerated), competing duties of loyalty between one entity the person owes a duty to and another person or entity the person owes the duty to. Example: A Manager is involved in a decision about awarding a new contract to a company owned by one’s close friend. ] 


(vi) I have / do not have an indirect Conflict of Interest vis-à-vis any individuals by virtue of a professional or work relationship that might jeopardise the assigned procurement duties.

(vii) I have / do not have an indirect Conflict of Interest vis-à-vis family relationships (specifically a person who is either the spouse (including a partner with whom the individual has a non/registered marital partnership, the son or daughter, the parent, the brother or sister, the grandfather or grandmother, the uncle or aunt, the nephew or niece) and / or any other relationship that might jeopardise the assigned procurement duties.

(viii) I have / do not have a direct Conflict of Interest vis-à-vis a person (not mentioned in point vii above) permanently living in my same household. 

(ix) There are / are no current circumstances wherein there might be any form of influence on me or can cause an influence on my judgement in such manner that I would not be in a position to perform my procurement-related duties in an impartial and fair manner, to protect and ensure sound financial management and to preserve public trust.

(x) There are / are no current circumstances that are not in compliance with the Code of Ethics.

(xi) [bookmark: _Hlk72322424]In the eventuality that any of the above circumstances and / or any other form of Conflict of Interest arises at any point in time during the course of carrying out my duties, this will be immediately declared.  This action will be taken even in case of a situation that could only potentially be perceived as a Conflict of Interest. 

[In the eventuality that the Procurement Drafter declares a direct or indirect Conflict of Interest, the following mitigating measures shall be obligatory until a decision is taken by the Head of the Contracting Authority/Entity:
· To refrain from action which may bring a person’s interests into conflict with those of the Beneficiary.
· To prevent conflict of interests from arising in the functions under a person’s responsibility.
· To address situations which may objectively be perceived as conflict of interests.

Furthermore, in addition to the above, the Procurement Drafter declaring there is a Conflict of Interest shall complete another form as per the requirements of Annex II. 

For a better understanding of circumstances that may lead to a Conflict of Interest, Annex III provides a non-exhaustive List of Possible Scenarios that might potentially create a Conflict-of-Interest situation. Moreover, Annex IV provides a non-exhaustive List of Risk Indicators which might necessitate further investigations.]




Signature of the Procurement Drafter


________________________
Name and Surname of the Procurement Drafter


________________________
Title/Designation of the Procurement Drafter


[bookmark: _Hlk210724792]
Date

*********************************************************************************************************************************

The Absence of Conflict-of-Interest Declaration Form has been received, and its contents have been reviewed by the undersigned. 


________________________
Signature of the Head of Beneficiary Organisation or delegate


________________________
Name and Surname of the Head of Beneficiary Organisation or delegate


________________________
Title/Designation of the Head of the Beneficiary Organisation or delegate


Date

*********************************************************************************************************************
Personal Data is processed solely for the purposes of Conflict-Of-Interest checks, in accordance with applicable Data Protection Laws and the Data Protection Act. Such Personal Data will be retained only in line with EU and National Funds Audit requirements.



ANNEX II: DETAILS OF THE CONFLICT-OF-INTEREST


1.  Description of the Conflict-of-Interest Situation
[Please Describe the Conflict-of-Interest Situation]










_______________________
Signature of the Procurement Drafter 

________________________
Name and Surname of the Procurement Drafter

________________________
Title/Designation of the Procurement Drafter





























2. Decision by the Head of the Contracting Authority/Entity

	The Head of the Beneficiary shall choose between the below options:

In my opinion, based on the information given by the Procurement Drafter in Section 1 of Annex II of this Declaration:

Option 1: There is no Conflict-of-Interest and the Procurement Drafter should continue one’s work

Option 2: There is a Conflict-of-Interest and the Procurement Drafter should refrain from continuing with one’s work






Signature of the Head of the Beneficiary Organisation or delegate


________________________
Name and Surname of the Head of the Beneficiary Organisation or delegate


________________________
Title/Designation of the Head of the Beneficiary Organisation or delegate



Date









ANNEX III: NON-EXHAUSTIVE LIST OF POSSIBLE SCENARIOS OF CONFLICT OF INTEREST

1. Corruption: Bribery
2. Corruption: Favouritism (nepotism, cronyism, patronage)
3. Conflict of Interest through Gifts
4. Conflict of Interest through Benefits
5. Conflict of Interest through any form of Relationship
6. Conflict of Interest through Side-line Activities
7. Improper use of Authority
8. Misuse and Manipulation of Information
9. Misconduct in Private Time
10. Management of Public Affairs
11. Management of Public Property
12. Management of Power and Influence


ANNEX IV: NON-EXHAUSTIVE LIST OF RISK INDICATORS OF CONFLICT OF INTEREST

1. Employee, just two (2) years before joining the Beneficiary, worked for a company that may bid in a Procurement to be drafted / vetted by the concerned Employee.  
2. Employee’s immediate family works for a company that may bid in a Procurement to be drafted / vetted by the concerned Employee.
3. Subjective Requirements and Criteria are overrepresented in the Procurement Document.
4. Technical Specifications / Terms of Reference seem to narrow competition.
5. Few/er bids are submitted than expected.
6. Same Economic Operator repeatedly is awarded Successive Contracts.


[The presence of any of the above risk indicators does not automatically imply a conflict of interest. Each case must be assessed by the Head of the Beneficiary before reaching a decision on a declared potential conflict.

For instance, if an employee of the Beneficiary is preparing a call for tenders for a works contract and had previously worked at a construction company within the past year, this situation must be declared by the employee as a potential conflict of interest. However, the Head of the Beneficiary must evaluate several factors, such as:
· What was the employee’s role in the construction company? For example, did the employee hold a decision-making position which may risk the possibility of a conflict of interest?
· What mitigating measures are in place within the Beneficiary? For example, is the employee solely responsible for drafting the technical specifications, or are these reviewed by others to ensure proportionality and objectivity?]
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