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1. EVALUATION


Preparatory session

The Chairperson informed the Evaluation Committee of the scope of the proposed contract, identified the organisations responsible for preparing the tender dossier, and summarised the essential features of the tender procedure to date.


Summary of Offers received

The Summary of Offers received is attached to this report at Annex I.  

[Indicate here the details and the number of tenders/offers received].


Administrative compliance 

The voting members of the Evaluation Committee carried out an exercise to determine the administrative compliance of the [offer/s received].

The following rectifications/clarifications were deemed necessary:
· Include here details of rectification/clarification, and its outcome (acceptable or not?)

On the basis of this, the Evaluation Committee decided that [indicate offer/s] submitted was/were administratively compliant and should be considered further.

The following offer/s was/were considered to be administratively non-compliant for the following reasons:
· Name of non-compliant tenderer, and reasons leading to non-compliance


Technical compliance

Each evaluator on the Evaluation Committee assessed the compliance of the administratively compliant tenders with the technical requirements for each of the items in the tender document.

The following clarifications were deemed necessary:
· Include here details of clarification, and its outcome (acceptable or not?)


All offers were considered to be technically compliant / The following offer(s) was/were considered to be technically non-compliant for the following reasons:
· Name of non-compliant tenderer, and reasons leading to non-compliance


Financial evaluation

The financial offer of the offers submitted which were found to be both administratively and technically compliant was compared to the budget available for the contract which is stated at as €.......... excluding VAT.  

In this regard, the financial offer of the recommended tenderer is within the estimated budget / exceeded the estimated budget by …%.

The Evaluation Committee checked the technically compliant tenders for arithmetic errors.  

No errors were noted.

The following clarifications were deemed necessary (arithmetical errors): 
· Include here details of clarification, and its outcome (acceptable or not?)


The final ranking of the tenders which were not excluded during the evaluation was as follows, in order of the arithmetically corrected financial offers:

	Tenderer name
	Financial offer
[after arithmetical correction]
(Euro)
	Final ranking

	
	
	

	
	
	




2. CONCLUSION

Pursuant to the above, the Evaluation Committee recommends that this tender is awarded to [name of bidder] for the amount of [€………] exclusive of VAT, this being the cheapest compliant offer/the most economically advantageous offer.
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